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IMOJIUTUKA
0o0padoTku nepcoHaabHbIX JaHHBIX MBOY «HoBoassanackasa COLLD
1. O01ue mo0KeHUus

1.1. Hacrosimmass monuTtHKa 00pabOTKH IMepcoHaNbHBIX MaHHBIX MBOY «HoBomsauHCckas
COlI» (manee — IlonmuThka) ompenaenseT IHead 00pabOTKM MEPCOHAJIBHBIX JJIaHHBIX,
KaTeropuu U mnepedeHb oOpabaThIBaeMbIX MEPCOHANBHBIX JAHHBIX, KATETOPUU CYOBEKTOB,
MEPCOHATBHBIE JAaHHBIE KOTOPBIX 00Pa0aTHIBAIOTCS, CIOCOOBI, CPOKHM HUX OOpabOTKH U
XpaHEHUs, TOPSAOK YHUYTOKEHHUS MEPCOHANBHBIX JAaHHBIX NpPHU JOCTHKCHHUU WeNed ux
00pabOTKM WM TPU HACTYIUICHUW WHBIX 3aKOHHBIX ocHoBaHWii B MBOY «HoBonsouHckas
COlll» (manee — [Ikoma).

1.2. JlokanpHble HOPMATUBHbIE aKThl U MHbIE JOKYMEHTHI, perjJaMeHTUpYolue 00paboTKy
NepCOHANBHBIX AaHHBIX B IlIKkome, pa3pabareiBatoTcs ¢ yueToM nojoxeHuid [loautuku.

1.3. HeiictBue Ilonmutuku pacmpocTpaHseTCs Ha MEpCOHANbHBIE NaHHbIe, KoTophle Illkona
o0pabaThIBaeT C UCTIOJIB30BaHNEM U 0€3 UCTIOJIb30BAHUS CPEICTB AaBTOMATH3AIINH.

1.4. B IlonuTrKe UCTIONB3YIOTCS CIIEAYIONINE TTOHSATHS:

e TMEPCOHANIBHBIC JIAHHBIC — JIF00ast HHPOPMAIIHs, OTHOCSIIASACS TPSMO WA KOCBECHHO
K ONPENCNCHHOMY WM OIpeaeisieMoMy Gu3ndeckoMy Jnuny (CyObekTy
NIePCOHAITBHBIX TAHHBIX);

HEePCOHANBHBIC JIAaHHBIC, Pa3pCIlCHHbIC CYOBEKTOM MNEPCOHANBHBIX JaHHBIX IS
pacrpocTpaHeHus1, — EPCOHANBHBIC JIaHHbIC, JOCTYI HEOTPAaHMUYCHHOTO Kpyra JIUII
K KOTOPBIM TIPEJOCTAaBICH CYOBEKTOM TIEPCOHAJBHBIX MAaHHBIX ITyTEM Ja4yd
corjacusi Ha 00pa0OTKy NEpCOHAIBHBIX JaHHBIX, Pa3pPEIICHHBIX CYOBEKTOM
NepCOHANBHBIX JaHHBIX JJIS PaclpoCTpaHEHHs B MOPSIKE, MPEIyCMOTPEHHOM
denepanbabM 3ak0HOM OT 27.07.2006 Ne 152-D3 (nanee — 3akoh);

omeparop MepCOHANbHBIX JIaHHBIX (omeparop) — Illkoma — ropugHyeckoe JHIO,
CaMOCTOSITEJIbHO WJIM COBMECTHO C APYIMMH JIMIIAMH OpraHusyromiee u (Wiu)
ocymiecTBIsifonIee  00pabOTKy MEpCOHANBHBIX JIaHHBIX, ONpENeNsoniee eI
00pabOTKH MEPCOHATBHBIX JTAaHHBIX, COCTAB NMEPCOHAIBHBIX JTAHHBIX, MOJUICKAIINX
00paboTke, IelcTBUS (Omepalru), COBEepIIacMbIe C IEPCOHATBLHBIMY TaHHBIMH;
00paboTKa MEPCOHANBHBIX MaHHBIX — JeWcTBHe (Omepaiys) WX COBOKYITHOCTb
JeicTBUI (Omepanuii) ¢ MepCOHAILHBIMH JAaHHBIMH C HCIOJIB30BaHHEM U 0e3



HCIIOIL30BaHUS CpE/ACTB aBTOMAaTHU3AllNH, BKJIFOYas coop, 3aIlUCh,
CHUCTEMATH3allMI0, HaKOIUICHUE, XpaHEeHHe, yTouHeHHe (OOHOBIIEHUE, M3MEHEHHE),
U3BJICUCHHUE, WCIIOJb30BaHUE, TNepenady (pacmpocTpaHEHHUE, MPeIOCTaBICHHE,
J0CTYyI), 00e3IMunBaHKe, OJIOKMPOBAHUE, YAaJICHUE, YHHUTOXCHHE,

e AaBTOMATH3WMpOBaHHas 00pabOTKa TMEPCOHANBHBIX JaHHBIX —  00paboTka
NEPCOHAIBHBIX TaHHBIX C TOMOIIBIO CPEACTB BEIYMCIUTEIBHON TEXHUKH,
e pacmpoCTpaHEHHE NEPCOHANBHBIX JAHHBIX — JEHCTBHSA, HaNpaBICHHbIE Ha

PacKpbITUE MEPCOHAJIBHBIX JAHHBIX HEONPEACICHHOMY KPYT'Y JIMLL;

e IPEJOCTaBICHUE NEPCOHAIBHBIX IAHHBIX — IEHCTBUS, HAIPABJICHHbIEC HA PACKPBITHE
IIEPCOHAJIBHBIX JAHHBIX OIIPEIEICHHOMY JIUIY WIX ONPEICICHHOMY KpYTy JIUL;

o OJIOKMpOBaHHE MEPCOHAIBHBIX JaHHBIX — BPEMEHHOE NpeKpalmieHne o0padoTKh
IEPCOHANBHBIX JaHHBIX (32 UCKIIOUCHHEM CIydaeB, eciid 00paboTka HeoOXoauMa
JUIsl YTOUHEHHSI IEPCOHAIIbHBIX TaHHBIX);

e YHUYTOXXCHHME IIEPCOHANBHBIX JaHHBIX — JEHCTBUS, B PE3yIbTaTe KOTOPBIX
CTAaHOBUTCS HEBO3MOKHBIM BOCCTAHOBUTBH COJIEP’KAHUE NEPCOHAIBHBIX JAHHBIX B
MH(OPMAIMOHHOI CHCTEME ePCOHANBHBIX JTAaHHBIX U (WITH) B pe3ylIbTaTe KOTOPBIX
YHUUYTOXKAIOTCA MaTepHalibHble HOCUTENN EPCOHABHBIX JaHHBIX;

e 00€3/IMYMBaHUE TEPCOHAIBHBIX JIAHHBIX — JEHCTBHs, B pE3ylbTaTe KOTOPBIX
CTAaHOBUTCS HEBO3MOXKHBIM 0O€3 HCIOJIb30BAaHUS JIOMOJHUTEIBbHOM HHpOpMauu
OIpeNieNTh MPUHAJIKHOCTh MEPCOHANBHBIX JAHHBIX KOHKPETHOMY CYOBEKTY
NEPCOHAIbHBIX JaHHBIX;

e uH(pOpPMAIMOHHAsT  CUCTEMa  IEPCOHAJNBHBIX  JaHHBIX —  COBOKYIHOCThb
cozepkaluxcad B 0a3ax JaHHBIX MEPCOHAJBHBIX JAaHHBIX U O0ECHEUMBAIOIINUX HUX
00paboTKy HH(OPMAIIMOHHBIX TEXHOJIOTUI U TEXHUUECKUX CPEJICTB,;

e TpaAHCIpaHWYHAs Ieperaya MEepCOHANIBHBIX JAHHBIX — IepeAaya NepCOHAbHBIX
JAQHHBIX HAa TEPPUTOPUI0 HHOCTPAHHOIO TOCYAAapCTBAa OpraHy  BJIACTH
MHOCTPAaHHOI'O  TOCYJapcTBa, HWHOCTPaHHOMY  (U3MYECKOMY  JIUIy  WIH
WHOCTPaHHOMY IOpPUINYECKOMY JIUILY.

1.5. lllkona kak onepaTop NePCOHANBHBIX TaHHBIX 00s3aHa!

15.1. Cobmromate KOHPUACHIMATBHOCTh TIEPCOHAIBHBIX JIAHHBIX, a HWMEHHO HE
pPacIpoCTpaHATh MIEPCOHANBHBIC TAHHBIC U HE TIepeJaBaTh UX TPETHUM JIMIIAM 03 COTIachs
CyOBbeKTa IMEPCOHATBHBIX JaHHBIX WM €ro 3aKOHHOrO NPEJICTaBUTEINA, €CIH HHOE He
MPEIYCMOTPEHO 3aKOHOIATEITHCTBOM.

1.5.2. Obecnieunts CyObEKTaM NEPCOHAIBHBIX JAaHHBIX, WX 3aKOHHBIM IPEJCTABUTEINISIM
BO3MOJXHOCTb O3HAaKOMIJIEHHA C JOKYMEHTAMH M MaTepHajlaMH, COIEpXKallMMH HX
[IEPCOHAJIbHBIC JAHHBIE, €CIIU UHOE HE MPELyCMOTPEHO 3aKOHOAATEIIBCTBOM.

1.5.3. Pa3bpsicHiATh CyOBEKTaM MEPCOHATBHBIX IaHHBIX, UX 3aKOHHBIM MPEICTABUTEISIM
IOPUMYCCKHE TTOCIICACTBHSI OTKa3a MPEIOCTABUTh IEPCOHAIILHBIC JaHHbIC.

1.54. brnokupoBaTb WIH YyAAJIATH HENpPaBOMEPHO oOpabaThiBaeMble, HETOYHBIE
NEPCOHAJIbHbIE JJAaHHBIE TM00 00ecneYnTh UX OJOKUPOBAaHUE UJIH y/alIeHHUE.

1.5.5. Ilpekpatuth 00pabOTKY U YHHUTOKUThH WJIM 00€3TMYUTh NTEPCOHAIBHBIC TaHHBIE JINOO
obecreunTh MpeKpamieHne o0padoTKH U YHHUUTOXKEHUE WM O00S3TUYMBAHHUE ITEPCOHATBHBIX
JAHHBIX TIPU TOCTHXCHUU 1ISITH UX 00pabOTKH.



1.5.6. Ilpexpatutp 00paOOTKY NEPCOHATBHBIX JAHHBIX WIM OOECIEYUTH IPEKpaILICHUE
00pabOTKM MEPCOHAIBHBIX JaHHBIX B ClIydyae OT3bIBa CYOBEKTOM IEPCOHAIBHBIX JAHHBIX
corjacuss Ha 0OpabOTKy €ro IMEpCOHANbHBIX MAaHHBIX, €CIM HHOE HE IPEeIyCMOTPEHO
JI0OrOBOPOM, CTOPOHOM KOTOPOTro, BBITOAONPUOOpPETATENEM WIN MOPYUUTEIEM 10 KOTOPOMY
ABIISICTCSI CyOBEKT NMEPCOHAJBHBIX JAHHBIX, WIM WHBIM corjameHueM Mmexnay lllkomoit u
CyOBEKTOM NEPCOHANIBHBIX JaHHBIX.

15.7. TlpuauMatpe Mepbl, HEOOXOAMMBIE M JOCTATOYHBIC JJIsI OOECTICYCHHs] BBITIOJHEHUS
00sI3aHHOCTEH, TPETyCMOTPEHHBIX 3aKOHOM M TIPUHATHIMH B COOTBETCTBHH C HUM
HOPMAaTHUBHBIMH ITPABOBBIMU aKTaMH.

1.6. [lIkona BupaBe:

1.6.1. CamMOCTOATENBHO ONPENENATh COCTaB U MEPEYCHb MEp, HEOOXOAUMBIX U TOCTATOYHBIX
11 00ecTieYeHus BBITIOHEHUS 00A3aHHOCTEH, TPEIYCMOTPEHHBIX 3aKOHOM M MPUHSATHIMU B
COOTBETCTBHHM C HUM HOPMAaTHUBHBIMH TPABOBBIMH aKTaMH, €CIM MHOE HE TPETYCMOTPEHO
3aKOHOJIATEeJILCTBOM O NEPCOHATIBHBIX JAHHBIX.

1.6.2. Hcnonws30BaTh NMEPCOHANBHBIE JaHHBIE CYOBEKTOB IEPCOHANBHBIX JaHHBIX 0€3 uX
corjacus B CIyJasiX, IPeIyCMOTPEHHBIX 3aKOHOATEITECTBOM.

1.6.3. IlpenocTaBnsaTh MEepPCOHANBHBIE JTAHHBIE CYOBEKTOB MEPCOHAIBHBIX JAaHHBIX TPETHUM
JIMLAM B CIIy4asiX, IPEIYCMOTPEHHBIX 3aKOHOIATEIECTBOM.

1.6.4. Tlopyuntb 00pabOTKy MEpPCOHANBHBIX JAaHHBIX JAPYrOMY JIMILy C COTJAachsi CyObeKTa
NEPCOHATBHBIX JAHHBIX, €CIM HHOE HE NPEIyCMOTpeHO (eaepalbHbIM 3aKOHOM, Ha
OCHOBAHMHU 3aKJII0YAEMOr0 C TUM JIMIIOM JI0roBopa. JIumo, ocymecTsisomee o0padoTKy
MEPCOHAIBHBIX JAHHBIX M0 NopydeHuto I1Ikosel, 06s13aHO cOOMIOAATh MPUHIIMIIBL U MTPABUIIA
00pabOTKM  MEpPCOHANbHBIX  JIAHHBIX,  HPEIyCMOTPEHHBbIE  3aKOHOM,  COOJIIOJIATh
KOH(QHIEHIIMATBHOCTh ~ MEPCOHATBHBIX  JAaHHBIX, NPUHUMATh HEOOXOJUMBIE  MEpHI,
HaIpaBJIeHHbIE Ha 00ecredeHHe BhIMOIHEHHS 00513aHHOCTEH, TPETYCMOTPEHHBIX 3aKOHOM.

1.7. PaOoTHHKHM, COBEpUICHHOJETHHE Y4alluecs, POAUTEIU HECOBEPLICHHOJETHUX
y4aluxcsi, MHbIE CYyOBEKThl INMEPCOHANBHBIX JaHHBIX (Hanee - CyOBEKThl MEPCOHANBHBIX

JTAHHBIX ) 00SI3aHbI:

1.71. B cayyasx, HperyCMOTPEHHbIX 3aKOHOJATEIbCTBOM, Hpenoctasiarh Llkome
JIOCTOBEPHBIE NIEPCOHAIIbHBIE IaHHBIE.

1.7.2. IIpyn n3MEHEHUH TIEPCOHAIBHBIX TaHHBIX, OOHAPYKECHUU OIMMUOOK MU HETOYHOCTEH B
HUX He3aMeIUTHTEIbHO coolmats 00 3tom HIkoe.

1.8. CyOBeKThl mepcoOHaIBHBIX TAHHBIX BIIPABE:

1.8.1. Ilonydats MH(pOpPMAIHIO, KACAIOUIyIOCS 00pabOTKH CBOMX NEPCOHAIBHBIX JIaHHBIX,
KpOMe clTy4yaeB, KorJa Takol JOCTYyI OrpaHuyYeH (heiepabHbIMU 3aKOHAMH.

1.8.2. Tpe6oBats oT koMbl yTOUYHUTH TMEPCOHANBHBIC ITaHHBIC, OJIOKMPOBATH WX WIH
YHUYTOXXUTh, €CIM NEepCOHAJbHbIE JAHHBIC SBJSIOTCS HEMOJHBIMH, YCTapEeBIIMMH,



HETOYHBIMU, HE3aKOHHO IMOJIYYEHHBIMH WU HE SBISIOTCS HEOOXOMMMBIMU IS 3asSBICHHOU
1enau o0paboTKH.

1.8.3. JIOmMOJHHATH TEpPCOHANBHBIC JIAHHBIC OIICHOYHOI'O  XapakTepa 3asBIICHUEM,
BBIPXKAIOITIM COOCTBEHHYIO TOUKY 3PEHHUSI.

1.8.4. O6xanoBarp neiictBuss mnu OesneiictBue IlIkosbl B yrOJTHOMOYEHHOM OpraHe IO
3alUTe MpaB CyObEKTOB IMEPCOHANBHBIX TAHHBIX W B CYyACOHOM MOPSIKE.

2. IlpaBoBbIe OCHOBaHHS 00PA0OTKH NMEPCOHATBbHBIX TAHHBIX
2.1. TIpaBOBBIMH OCHOBaHUSIMH OOpa0OOTKM MEPCOHAIBHBIX NaHHBIX B lllkone sBisrOTCA

YCTaB ¥ HOPMATHUBHBIE IIPABOBBLIC AKThI, [/l MCIOJHEHHS KOTOPBIX U B COOTBETCTBHH C
koTopbiMu LlIkona ocymecTBiseT 00pabOTKy MEPCOHATBHBIX JAaHHBIX, B TOM YHCIIE!

TpynoBoil KOJEKC, WHbIE HOPMATHBHBIC MPaBOBBIE AaKThl, COJACPKAILIKUE HOPMBI

TPYAOBOTO TPaBa,

e bI1ojoKeTHBIN KOJEKC,

e Hanorosriii xozekc;

o ['paxnmaHcKui KOJEKC;

e (CeMeNHBIN KOIEKC,

o ®denepanbubiii 3ak0oH OT 29.12.2012 Ne 273-03 «O6 obpasoBanuu B Poccuiickoit
®denepaniny U MPUHATHIE B COOTBETCTBUU C HUIM HOPMATHUBHBIE ITPABOBHIC aKThI;

e COLHMAJIBHOE, TMEHCHOHHOE U CTPAaxOBOE 3aKOHOJATENbCTBO  Poccuiickoi
denepanuu,

e 3aKOHOJATENBhCTBO B cdepe 0e30MacHOCTH, B TOM YHCIE aHTUTEPPOPUCTHUCCKON

3aIUIICHHOCTH.

2.2. TlpaBOBBHIMH OCHOBaHHUSIMH OOpa0OTKM TEpCOHANbHBIX MaHHBIX B Illkome Tarke
SBJSIFOTCSL  JIOTOBOPBI ¢ (PM3MYECKUMH JIMLAMH, 3asBicHUs (cornacusi, JIOBEPEHHOCTH)
yyammxcsi U poauTesieii (3aKOHHBIX TMPEICTABUTEINICH) HECOBEPIICHHOJICTHUX YYaIUXC,
coryiacusi Ha 00pabOTKy MEPCOHATBHBIX JaHHBIX.

3. llen o0padoTKM MEPCOHATBHBIX JAHHBIX, HX KATErOPMH H TNepevYeHb, KATeropuu
Cy0beKTOB, NMEePCOHAIbHBbIE JAaHHbIE KOTOPHIX 00padaThbIBalOTCs, CIOCOOBI, CPOKH HX
00padoTKMN U XpaHeHHUs, MOPSAOK YHHUYTOKEHHS NMEePCOHATbHBIX JaHHBIX

1. Heapr o00paGoTku: OpraHu3anusi 00pa3oBATEJbHOW  [eATEJIbHOCTH IO
o0pa3oBaTeJIbHBIM MPOrPAMMAM HAYAJIbHOI0 001Ero, OCHOBHOIO O0IIEro M CpeaHero
o01mero odpa3oBaHus, JONOJHHUTEILHBIM 0011€00pa30BaTeIbHBIM IPOrPAMMAaM

KaTeFOpI/II/I HepCOHaHBHHe JaHHBIC CHGHI/IaHBHBIC

JaHHBIX JaHHBIC

HepequL . q)aMI/IJ'II/I}I, HMsI, OTYECTBO, CBe,Z[CHI/IH 0 COCTOSAHUU
JaHHBIX e TI0JI, 300pPOBbA

e TPaXXJAHCTBO,

e JlaTa ¥ MECTO POXKICHUS;

e u3o0paxenue (pororpadus, BUILO);
e MACIOPTHBIC TaHHbIC;




e aapec  PEruCTpaludd 10  MECTy
KHUTEJIbCTBA,

e ajipec GaKTUICCKOTO IMPOKUBAHUS;

e KOHTAaKTHBIC JaHHBIC;

e HHIWBHIyaJbHbIH HOMEDP
HAJIOTOTUIATEIIBINNKA,

e CTPaxOBOH HOMEp WHIMBHIYAILHOTO
muresoro cueta (CHUJIC);

e CBEIEHUA 00 yCTIEBa€MOCTH
o0ydJaromerocsi ¥ Jpyrue CBEIEHUs,
oOpa3yrormuecs B mporecce
peanu3anim o0pa3oBaTeNbHON
MIPOTPaMMBEI,

e HHBIC MEPCOHAIbHBIC JIAHHBIE,
MPEIOCTABISIEMbIC (bu3HICCKUMU
JIMIIAMH, HEOOXOIMMEIE TS
3aKJTFOYCHHUS u MCTIOJTHEHUS
JIOTOBOPOB,  WCIOJHEHUS  HOPM
3aKOHO/ATEIbCTBA B chepe
oOpa3oBaHUs

Kareropuun OOyuaromyecs, ©X pOAUTENHN (3aKOHHBIC TPEICTABUTEITH)
CyOBEKTOB
Crioco0mI ABTOMaTH3upoBaHHas o0OpaboTka M 0€3 CpeNCTB aBTOMATH3AIlMU, B TOM
00paboTku quce:
e TIOJy4YEHHE NMEPCOHATBHBIX IaHHBIX B YCTHON M MUCbMEHHOM opme
HETIOCPECTBEHHO OT CYOBEKTOB EPCOHAIBHBIX JAHHBIX;
e BHECCHHUS TMEPCOHAJBHBIX JAHHBIX B JKypHalbl, PEECTPbl U
MH(POPMAIMOHHBIE CUCTEMBI U JOKYMEHTHI 11IKOoIbI.
Cpoxku B Teuenue cpoka peanusanuu 00pa3oBaTeIbHON IPOrPaMMBbI
00paboTKHn
Cpoxkn B TedeHune cpoka, yCTAaHOBICHHOTO HOMEHKIIATYPOH /€7 B 3aBUCHMOCTH OT
XpaHeHus THUIA JJOKYMEHTa, B KOTOPOM COJIepXKATCsl IEPCOHAIbHBIE JJaHHbIE
[Topsimok B coorBerctBum ¢ IlopsiakoM  yHUYTOXKEHUS H  OOE3JIMYMBAHMS
YHUUYTOXKEHUS | IEPCOHANBHBIX JaHHBIX LIIKOMBI B 3aBHCHMOCTH OT THUIIA HOCHUTENS

MEPCOHAIBHBIX TaHHBIX

2. lleab 00paGoTKH: BHINOJIHEeHHS] (PYHKIMII M MOJJHOMOYHUI padoTonaTesisi B TPYAOBBIX
OTHOLIEHUSX, B TOM YK cJie 00sI3aHHOCTEM 10 OXpaHe TPyAa

Kareropun [IepconasibHBIE NaHHBIE Crneunanbusle | buomerpuueckue

JAHHBIX IIEPCOHAJIBHBIE | [IEPCOHAJIBHBIC
JTaHHBIE JTaHHbBIE

[Tepeuenn e (amunHs, UM, OTYECTBO; Caenenus o | U3o0paxkenne Ha

JAHHBIX e TIOT, COCTOSIHUHU ¢oro "




e TPaXIAHCTBO, 3JI0POBBS

e JIaTa U MECTO POXKIICHUS;

o m3o0paxenue (pororpadus);

e TIACTIOPTHBIE IAHHEIE,;

e QJpec  pETHCTpAIlK  TI0
MECTY KHUTEIbCTBA,

e ajapec (haKTHIeCKOTO
MIPOKUBAHUS,

e KOHTAKTHBIE JTaHHEIE,

e VHIUBHYaJbHBIH HOMED
HaJIOTOIUIATENBIINKA,

e CTpaxoBOH HOMED
WHIUBUIYATBHOTO
muresoro cueta (CHUJIC);

e cCBeleHHs 00 0OOpa30BaHUH,
KBaTM(UKALIIH,
nmpodeccroHaIbHON
IOJTOTOBKE U IIOBBIIICHUH
KBaTM(UKALIIH,

e ceMelHoe MTOJIOKEHHE,
HaJIn4ue IeTen,
POJICTBEHHBIC CBSI3H,

e CBEICHHS o TPYIOBOMU
JESITELHOCTH, B TOM YHUCIIE

HaJIN4ue MOOIIPEHHH,
HarpaxiaeHud u  (Win)
JTUCIUITHHAPHBIX
B3BICKaHWH,
e JaHHBIE O  PETHCTPAINH
Opaka;

e CBEICHHS O BOMHCKOM yYEeTe;
e CBeJeHMs 00 MHBAJIHUIHOCTH,
e cBeleHUS 00 yAep)KaHUH

AIMMCHTOB,

e CBEIEHMS O J0Xome ¢
MPEIBLAYILETO MecTa
paboThI;

e UHBIC IIEPCOHAJIBHBIC
AAaHHBIC, MPCAOCTABIIACMBIC
pabOTHUKAMH B
COOTBETCTBUU C
TpeOOBaHUSIMH  TPYAOBOTO
3aKOHOAATEIhCTBA

BUIE03AIINCH,
MOJTY4EHHBIX

C

Kamep HaOJoIeHHs

Kareropuu PaboTHMKY, KaHIUIaThI HA paboTy (COMCKATENN)
CyOBEKTOB
Cnioco6nl ABTOMaTH3UpOBaHHAs 00paboTka W 0€3 CpelCcTB aBTOMATHU3AIMH, B TOM

00paboTKu




YuciJe.

e TIOJy4YEHHE NEPCOHAIBHBIX IaHHBIX B YCTHOM M MUCbMEHHOUN opme
HETOCPECTBEHHO OT CYOBEKTOB NEPCOHAIBHBIX JAHHBIX;

e BHECEHMS INE€PCOHAJBHBIX JAHHBIX B JKypHAJlIbl, pEeCcTpsl U
MH(POPMALIMOHHBIE CUCTEMBI U JOKyMeHThI 11Ikosb!

Cpoxu B Teuenue cpoka nelcTBHA TpyLOBOro Aorosopa. [[ns kaHaupatoB — B

00paboTKH TEYEHHE CpOKa, HEOOXOAMMOIo JUJIsi PAcCMOTPEHMsI KaHIUAATYpbl U
3aKJIF0YEHHS TPYAOBOIO AOr0OBOpa

Cpoku B Teuenue cpoka, ycTaHOBJIEHHOIO HOMEHKJIATYpOH 1€l B 3aBUCUMOCTH OT

XpaHEHUus TUINIA JIOKYMEHTa, B KOTOPOM COJEpXKAaTcs INEpPCOHAIbHBIE IAaHHBIE, B TOM
9HCIIe B COCTaBE JTMUHBIX aed — 50 net

[lopsimox B coorBerctBum ¢ IlopsinikoM  YHUUYTOXEHHS W OOE3IMYMBAHUSA

YHUUYTOXKEHUS | EPCOHANBHBIX JaHHbIX [IIKombl B 3aBUCMMOCTHM OT THIIA HOCHUTENS

MNEPCOHAIBHBIX TAaHHBIX

3. Ileab o0paboTKH: peaau3amusi TPaKIAHCKO-NPABOBBIX I0OTOBOPOB, CTOPOHOI,
BBITO0NIPUOOPETATEIEM WIH NoJydaTeaeM KOTopbixX aBjasiercs kona

Kareropun [lepcoHanbHbIC TaHHBIC
JTAHHBIX
[Mepeuenn e (amuus, UMsl, OTYECTBO;
JAHHBIX e [aCIOPTHHIC JTAHHBIC,
e ajpec peructpanuu u (Win) GakTUIECKOro MPOKUBAHHMS;
e KOHTAaKTHBIC JaHHBIC;
e WHIMBUIYaJbHBI HOMEP HAJIOTOILUIATEIIbIINKA,;
e HOMEp pacyeTHOro CYeTa,
e HOMep OAaHKOBCKOW KapThI,
e HHBIC TIEPCOHANBHBIC JaHHBIC, MPEJOCTABISEMbIC (PHU3HUCCKUMHU
JULAMH, HEOOXOAWMBIC U  3aKIIOYCHUS W HCIOJHEHHS
JIOTOBOPOB
Kareropun KoHTpareHThl, mapTHEPHI, CTOPOHBI JOTOBOPA
CyOBEKTOB
Cnoco0Osbl ABTOMaTu3upoBaHHass 00paboTka M 0e3 CpeACTB aBTOMATU3allMd, B TOM
00paboTKu 507 (ol (S
e TMOJyYeHHE NePCOHATBHBIX IAHHBIX B YCTHOW U MUCbMEHHOH (opme
HETIOCPEICTBEHHO OT CYOBEKTOB MEPCOHAIBHBIX JaHHBIX;
e BHECEHHUS TMEPCOHATBHBIX JAHHBIX B JKypHAJbI, PEECTPhl H
WH(POPMAIIMOHHBIC CUCTEMBbI U JOKyMEHTHI 111koIbI
Cpoku B Teuenue cpoka, HEOOXOIUMOTO JJIsl HCTIONTHEHHS 3aKJIFOUYSHHOTO JIOTOBOPa

o0paboTku




Cpoxku B Tedenne cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYPOM JI€NT B 3aBUCUMOCTH OT
XpaHeHUs TUIIA JOKYMEHTA, B KOTOPOM COJIEpKATCSl IEPCOHAJIbHBIE JaHHbIE

[Topsimox B cootBerctBum ¢ IlopsiakoM  yHHYTOXEHHST M O0€3IMYMBAHUA
YHUUYTOXECHUSA | [IEepCOHANBbHBIX JaHHBIX IIIKOJBI B 3aBUCUMOCTHM OT THUIIA HOCUTENS
IIEPCOHAJIBHBIX JaHHBIX

4. lleab o0padoTku: obecneyeHne 0e30MACHOCTH

Kareropun [lepconasibHblE JaHHBIE

TaHHBIX

[lepeuenn e (amunHs, UMs, OTYECTBO;
JTaHHBIX e [ACHOPTHBIC TaHHBIE,

e ajnpec peructpanuu u (Win) GakTUIECKOro MPOKUBAHHMS;
e KOHTaKTHbIC JAHHBIC

Kateropun [Tocerurenu Ikosbl

CyOBEKTOB

Crioco0sI ABTOMaTH3UpOBaHHas 00paboTka M 0Oe3 CpelcTB aBTOMATH3allMH, B TOM
o0paboTku qucIie:

e TIOJIyYCHHE NEPCOHAIBHBIX JAHHBIX B YCTHOW M MUCBMEHHOM (popme
HEINOCPEICTBEHHO OT CYOBEKTOB IEPCOHAIBHBIX JAHHBIX;

e BHECEHMS II€PCOHAIBHBIX JAHHBIX B JKypHAlIbl, peEeCcTpnl U
MH(POPMALIMOHHBIE CUCTEMBI U JOKyMeHThI 111koibl

Cpoku B Teuenue neproga HaxoxAeHU MOCeTUTENs Ha TeppuTopuu LIIKkomsl
o0paboTku

Cpoxku B Teuenmue cpoka, ycTaHOBIEHHOT'O HOMEHKIATYpPOW Je1 B 3aBUCUMOCTH OT
XpaHEeHUs TUTIA JJOKYMEHTa, B KOTOPOM COJIEpXaTcsi NMEPCOHAIbHBIC JaHHBIC, B TOM

qUCJIC MUHUMYM 30 JHEH B OTHOIIICHUHU 3aIIUCEeM KaMCp BI/I,Z[eOHa6J'IIO,[[eHI/IH

[lopsimox B cootBerctBun ¢ IlopsiakoM  yHUYTOXEHHST M O0€3IMYMBAHUA
YHUUYTOXXECHUSA |IEpCOHANbHBIX JaHHBIX IIIKOJBI B 3aBUCUMOCTHM OT THUIIA HOCUTENS
MIEPCOHAJIBHBIX TaHHBIX

4. YciioBusi 00padoTKH MepCOHAJBHBIX JAHHBIX

4.1. Ixoma ocymiecTBiaseT cOOp, 3amuch, CUCTEMATHU3AIMIO, HAKOIJICHHE, XpaHEHHE,
yrouHenue  (OOHOBJIEHHWE, WM3MEHECHHE), W3BJICYCHHE, HCIOJIb30BaHUE,  Mepeaady
(pacmpocTpaneHue, IpeaOCTaBICHNE, JOCTYI), 00C3THYMBAHNE, OJIOKUPOBAHUE, yIAICHUE U
YHUUYTOKEHUE TIEPCOHANBHBIX JaHHBIX B COOTBETCTBUHM C 3aKOHOAATEIHCTBOM O
HCpCOHaJ'II)HBIX JAHHBIX U JIOKAJIbHBIMHU HOpMaTI/IBHBIMI/I aKTaMH IHKOJ'IBI.




4.2. Bce nepconanpHble qaHHbIe [lIKkoma mogydaeT oT cyObekTa nmepcoHaNbHBIX JaHHBIX, A B
cllyyasiX, Korja cyobeKT epCOHAIbHBIX JaHHBIX HECOBEPIICHHOJIETHUH), — OT €ro poJauTesnei
(3aKOHHBIX MPEICTABUTEIICH).

4.3. Tlonyyenne o o0OpabOTKYy TMEpPCOHAIBHBIX JaHHBIX, Pa3pPEIICHHBIX CYOBEKTOM
NEepCOHANBHBIX JaHHBIX JUI pacmpoctpaHeHus, Lllkoma ocymecTBiasieT ¢ COOMIOACHUEM
3aMpeToB M YCIOBUH, MPEyCMOTPEHHBIX 3aKOHOM.

4.4. lllkona oOpabaThIBAET MEPCOHAIBHBIC TaHHBIE!

o 0€3 HCMOIB30BaHUS CPEACTB aBTOMATH3AINH;
e C HCHOJB30BAHHWEM CPEICTB aBTOMATH3AIlMH B NpOorpaMMax W MH(POPMALHUOHHBIX
cuctemax: «1C: 3aprara u Kaapb», «/{HEeBHUK.pY».

XpaHeHHe IEPCOHAJILHBIX JTaHHBIX.

45.1. Ilkona XpaHUT TEPCOHAIBHBIC JAaHHBIE B TEYCHHE CPOKAa, HEOOXOIUMOTO ISt
JOCTIDKEHUS LIeel uX 00paboTKH, a IOKYMEHTHI, COJep Kalllie MepCOHAbHbIC IaHHbIC, — B
TEYCHHE CPOKa XPAHCHHS JIOKYMEHTOB, MPEIYCMOTPCHHOTO HOMEHKJIATYPOH JIel, C y4ETOM
ApXUBHBIX CPOKOB XPaHEHHUS.

4.5.2. TlepcoHanbHble JaHHbIE, 3a(pUKCUPOBAHHbIE Ha OYMa)kKHBIX HOCHUTEINSAX, XPAaHATCS B
3anMpaeMbIx mKkadax Tu00 B 3aMpaeMbIX IIOMEIIEHHSX, TIOCTYIT K KOTOPBIM OrpaHHYEH.

45.3. TlepconanbHble JaHHBIC, O0OpabaThIBaGMbIE C  HCIIOJIB30BAHHEM  CPEJICTB
aBTOMAaTH3allMM, XPAHATCS B TaKOM TIOPSJIKE W Ha YCIOBHSX, YTOOBI HCKIIIOYHUTH
HEMPAaBOMEPHBIM WM CIy4alHBIN JOCTYI K HUM, YHUUTOXXEHUE, U3MEHEHHE, OJIOKUPOBAHUE,
KOIIMPOBAHHUE, MPEIOCTABICHHUE, PACIPOCTPAHEHHUE MEPCOHAIBHBIX JAHHBIX, & TAK)KE HHBIC
HCIIPAaBOMCPHBLIC HCﬁCTBHH B OTHOIICHHWHU MEPCOHAIBHBIX JaHHBIX.

4.6. JIuma, OTBETCTBEHHBIE 32 00PabOTKY MEpCOHANBHBIX NaHHBIX B llIkoe, mpekpamarT ux
00pabaThIBaTh B CACAYIOIINX CIyJasiX:

e JIOCTUTHYTHI IIeJI 00pabOTKH NEPCOHANTBHBIX JaHHBIX;
e HCTEK CPOK JCHCTBUA cOTIacHs Ha 00pabOTKy MepCOHATBHBIX TaHHBIX;
e OTO3BaHO corjacue Ha 00pabOTKy MEPCOHABLHBIX JaHHBIX;
e 00paboTKa MepCOHANBHBIX JaHHBIX HEMPABOMEPHA.
4.7. Tlepenaua nepcoOHANBHBIX JTaHHBIX
4.7.1. llkona obecneunBaeT KOHPUACHINATHLHOCTh EPCOHANBHBIX JaHHBIX.
4.7.2. lllkona nmepemaet NepCoOHANbHBIC TaHHBIC TPETHUM JIMIIAM B CIACAYIOIIUX CIyJasx:
e CYOBEKT IEPCOHAIBHBIX JJAHHBIX JaJI COTJIACHE Ha Nepeiauy CBOUX JIAHHBIX;
e TepenaTh JaHHBIC HEOOXOIMMO B COOTBETCTBUU C TPEOOBAHUSAMH 3aKOHOATEIHLCTBA

B PaMKaX YCTaHOBJIEHHOW MPOLEAYPHI.

4.7.3. llIxona He OCyIIECTBISIET TPAHCTPAHHYHYIO TIepeaady NepCOHaIbHBIX JaHHBIX.



5. AKTyajm3aunus, UCNpaBJieHue, yIajleHne U YHHUUYTOKEeHHE MEePCOHATbHBIX JaHHBIX,
OTBETHI HA 3aNPOCHI CYyObEKTOB MEPCOHAIbHBIX JAHHBIX

5.1. B cnyuae mnpenocraBieHUsi CYOBEKTOM MEPCOHAIbHBIX JaHHBIX, €ro 3aKOHHBIM
npejacTaBuTeneM (PakTOB O HEMOJHBIX, YCTapeBIIMX, HEJOCTOBEPHBIX MM HE3aKOHHO
MOJIYUEHHBIX TMepCcOHabHBIX AaHHbIX [llkona akTyanu3upyer, HUCHpaBisieT, OJIOKHPYET,
ylajasieT UiId YHUUYTOKAaeT MX M YBEJOMJIIET O CBOMX JIEHCTBUAX CYOBEKTa NEPCOHAIBHBIX
JAHHBIX.

5.2. Ilpu moctrkeHnU 1ese 00paboTKH TEePCOHANBHBIX JTaHHBIX, @ TAKXKE B CIIydae OT3hIBa
CyObEKTOM MEPCOHAJBHBIX MJAHHBIX corjacus Ha 0OpaOOTKy IepCOHANBHBIX JaHHBIX
MepPCOHAIbHBIE JAHHBIE MOJIEKAT YHUUTOKEHHUIO, €CIIM UHOE HE MPETYCMOTPEHO JOTOBOPOM,
CTOpOHOM, momydateneMm (BbIromornpuoOperareneM) MO KOTOPOMY SIBISETCS CYOBEKT
MEePCOHAIbHBIX JAHHBIX.

5.3. VYHuYTOXEHHE JOKYMEHTOB (HOCHUTENeH), COJepXalluX TMEepPCOHATbHBIC JaHHBIE,
IIPOU3BOJIUTCS B COOTBETCTBUM C IIOpSIKOM YHUUTOXEHHS M 00€3TMYMBAHUS TEPCOHATBHBIX
naHHbIX [IIkonsl B 3aBUCMMOCTM OT THIIA HOCUTENS NEPCOHAJIBHBIX JAHHBIX, B TOM 4YHCIIE
IyTeM U3MEbUEHUS LIpeepe, CTUPAHUS WU (OPMATUPOBAHMS HIEKTPOHHOI'O HOCUTEIIS.

5.7. Tlo 3ampocy CyOBeKTa MEPCOHATBHBIX MAHHBIX HIH €r0 3aKOHHOTO MPEICTABUTENS
[lIkona coobmiaer emy mH(popManuio 00 00padOTKE MEPCOHANBHBIX JTaHHBIX CyOBEKTa B
CPOKH U B MOPSIIKE, YCTAHOBJICHHOM 3aKOHOM.
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